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Payments on Account 

Create the payment 
Using a payment transaction such as 

♦ Write Cheque 
ACTIVITIES  WRITE CHEQUE 

♦ Dr/Cr Card 
ACTIVITIES  ENTER CARD TRANSACTION  Dr card or Cr Card 

♦ Electronic payment 
ACTIVITIES  RECORD ELECTRONIC PAYMENT 

 

For the line item account, select the supplier account (Hint: clear the selection filter, and 
select Accounts Payable to find the supplier account). 
Save the line item and SUBMIT in the usual way. 
 
The payment is now shown in the pay bills screen for that supplier to be consumed . 
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Receipt of Bill 
Record the bill in the usual way. 
ACTIVITIES  ENTER BILL/CREDIT NOTE 

Matching the On Account Payment 
Use the Pay Bills screen in the ususal way 
ACTIVITIES  PAY BILLS  SELECT THE SUPPLIER 

A screen showing the Bill and the On account payment is displayed, click the Use button 
adajcent to the On Account Payment and pay the balance of the Bill to complete the 
transaction. 
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