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Student Loans

HM Revenue and Customs are responsible for collecting repayments of income-contingent
student loans in cases where the borrower is within the United Kingdom tax system. In
most cases the actual task of making the collections rests with the student’s employer.

An employer is responsible for:

¢ Making deductions of loan repayments from an employee’s earnings as directed by the
Revenue and on the basis of deduction tables published by the Revenue.

Keeping records of the deductions made
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liable to make student loan repayments.

Paying the deductions to the Revenue with usual PAYE and NIC payments

Providing the Revenue with details of the amounts of student loan deducted.

Providing the student with details of the amounts of student loan repayments deducted.
Identifying, on a P45 form, when the employee leaves the employment, that the employee is

The payroll provides a system to comply with the responsibilities of the employer.

HM Revenue and Customs publish a document “IR59, Collection of Student Loans, A
guide for Employers”, which provides detailed information on the scheme.

Setting up for a Student Loan

You will know that you have to initiate a student loan if one of two things happens

1. You receive a start notice SL1 from the Revenue or

2. A new employee has a P45 form and there is a “Y” in the ‘Continue student Loans

deduction’ box.

You only stop deducting if you receive a stop
notice SL2 from the Inland Revenue. or
exceptionally a date from the Revenue as an
emergency request either by writing or by
phone, then confirmed in writing.

Student loans are entered in the Payroll/Tax
details for an employee, accessed via the
Payroll menu.

PAYROLL > SET EMPLOYEE > -_ZET relevant
employee > PAYROLL > PAYROLL/TAX DETAILS

¢ Activate a student loan by checking the
Student Loan Case box.

¢ Enter the start date notified on form SL1
from the Revenue, or the date of the next

Employee Payroll Detail - Student, Neil

Payrall Status

Haliday Advance periods
Payroll Reference

Pay Interval

Payment Method
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relevant pay day if you have received a P45 from a new employee and there is a “Y” in the
“Continue Student Loans Deduction?” box.

¢+ Enter the stop date notified on form SL2 from the Revenue, or exceptionally a date from the
Revenue as an emergency request either by writing or by phone, then confirmed in writing.

Calculation of the amount of the deduction

The system maintains the student loan deduction tables and therefore automatically
deducts and records the correct amount, from the next payroll run after the start date.

For example the P11 working deductions sheet shows deductions made.

IR Cffice Name
Employers PAYE Referance

Date of Starting 01052004
Date of Leaving

Student Loans Deduction Case  Yes

Kay: * = Holklay Advance Pay # = Waek 1/Month 1
Eamings

al the LEL Earnings
Waek! {where eamngs abovea tha LEL,
ot are equal to or up o and
Mumber amceed e LEL) Inciuding the ET
1a £ hLd €
3 343 E2.00
B BE5 106,00
1028 168.00
NI Category
A 1028 168.00
Pay in tha
wesak or monih
Incheing
Waek! statutory
Merth paymEnls (SEF
Number SNPISPRISAP) Tolal pay b dale
2 e p 3 £ op
3 184082 5ATAAE
B 1,664 58 6,83IBT4

339BIF oo
3FOEM  gmmmmmmmnem
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Deductions Working Sheet (P11)
Year to 5th April 2005

Surname Student
Forename(s) Meil

HI Nurmber RR29908YY
Date of Birth 16/07/1980

Works!/Payroll Mo, 5002

Slalutory
Slck Pay
(38R
amployes's Employee's pald o emplayae
and emplayer's cortrbulions dua Inihe waek
contibulions -mark  onall aamings ormonih nouded
minus amops '/ above Ihe ET Incoiumn 2
1d £ op e e p o £ p
7208 171.87 0.0a
2Fran 12841 0.0
Megl 30038 0.0a
SCON
B4891 300.38 122334
Total taeable
pay o data:
Total column 3 mus Total tax dug’ Tax dua
“aditional pay column 4a or to date as = end af
lodate asshown column 3 pls shown by Tables  current penod
by Telvas A column 40 SR+l Mark refunds R*
an £ op s £ op B £ op @
o.oo 2901 a18.08
0.0 4872.49 aT0R3
In Previous Emplbyments -- - 513.71
This Emplyment 45112
Tatal for Year aT0R3

Current
471

Start Cate

Paternity Pay
pakd in amployes
nine weak

of month Induded
ncoumn 2

Priori  Prior 2 flor3  Priord

Tax Credits
Dally Ralz

statutory

Adaption Pay

Eng/Date

Shudent
Loan
Deductions
{whdle
s orly)

Eop o e 1
0.0
0.0
0o
Tax deductad Tax ol
arrefundesd deductes!
Inihe waek awinyg to he
armonin Requistony
Mark refunds R Imit Tax Credits
€ p 8 £ p 9 Eop
238,37 000 040
152,75 000 040
Tax Credits 040

Where relevant all reports show the deduction and if the employee leaves the P45 is

correctly annotated.
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